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  OWNER PROFILE & MANAGEMENT CHECKLIST 
P. O. Box 383198, Duncanville, TX 75138-3198        972-572-5656 

 

Owner’s Name:             
 
Owner SS or EIN (Name & #):           
 
Owner Address:             
 
City/State/Zip:             
 
Home Phone:       Cell Phone:      
 
Work Phone:       Fax#:       
 
Email (Primary):      Email (Alternate):     
 
Emergency Name:      Emergency Contact #:    
 
 
 
Property Address (w/City):           
 
Rent:   Available:   PM:   Referring agent:   
 
Features:              
 
               
 
Year Built:    SQ FT:     MAPSCO:    
 
Non-Warr Items:      Pets: Yes No Restrict 
 
Home Warranty Co.:     Smokers: Yes No 
 
Policy # & Phone No:     Owner Makes Repairs: Yes No 
 
Keys (#):    Sign:    KB/LB Codes:    
 
Occupied: Yes No Move-Out Date:     
 
Current Tenant Name:            
 
Tenant Contact #’s & Email:           
 
Alarm:   Code:   Active   Not Active  Utilities: Owner Mgmt Co. 
 
Make-Ready: Owner Mgmt Co Re-Key: Owner Mgmt Co. 
 
Pictures Taken: No Yes  Bids Needed:  No Yes 

 
Acct     
Promas    
MLS     
HR     
RC     
CSS     
GS     


